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Welcome to our school

NGJS Vision and Aims
Vision:

At Norwood Green Junior School, we empower pupils to achieve success and strive towards high
standards. We teach children to be happy, healthy, and confident, nurturing them to know their rights
and be kind, responsible citizens.

Aims:

Achieve Success and High Standards: Empower pupils to strive towards high academic and
personal standards. Develop them into 'Successful Learners'.

Promote Happiness and Health: Teach children the skills to be happy and maintain a healthy
lifestyle. Encourage them to become 'Healthy Advocates'.

Build Confidence: Foster self-confidence in pupils to ensure they feel capable and assured in their
abilities. Shape them into 'Confident Communicators'.

Nurture Rights Awareness: Educate children about their rights and responsibilities. Help them
become 'Worldly Wise'.

Encourage Kindness and Responsibility: Develop pupils to be kind and responsible

Norwood Green Junior School Rules

e To show respect for the right for others to learn.
¢ To show respect for the right for others to not be hurt or treated badly

Ethos, Beliefs and Value Statement

Norwood Green Junior School is committed to developing kind, well-rounded children who are
successful and contribute positively to school and its community. To achieve this, children are taught
to value themselves and to be confident. They are taught to be kind and respectful and develop good
communication skills.

Values

At Norwood Green Junior School, we believe that children should be taught strong values so they
grow up to be happy, successful and kind:

Respect Kindness and Inclusiveness

Determination/Resilience Friendship




British Values

Norwood Green Junior School also believes in British Values which underpin our curriculum and
ethos:

Democracy Mutual Respect

Individual liberty

Rights Respecting School

Norwood Green Junior School is a Rights Respecting School. Through our ‘Children’s Charter’ the
school community learn about children’s rights and put them into practice every day. We currently
hold the Gold award.

Behaviour

‘Pupils demonstrate exemplary behaviour......work diligently and collaboratively in class, eager to
achieve their best.” OFSTED May 2025

Norwood Green Junior School is a caring community built on trust and respect. Our behaviour policy
helps everyone work together in a supportive way. We want everyone to feel happy, safe and secure.
You can read our full behaviour policy on our school website.

Our approach

We have a fair and positive approach to behaviour so that every child can learn (this is their right under
the UN Convention on the Rights of the Child). We do not tolerate bullying of any kind.

We teach children how to be caring and thoughtful, and to respect other people's feelings, opinions,
beliefs and differences. We help children become more independent and take responsibility for their
own behaviour.

We use ClassDojo as our reward system and the children love it!

Equal Opportunities Statement

The School recognises its duty to give dedicated services to people on equitable terms. The School
meets its commitments by working alongside everyone, irrespective of disability, race, gender,
proposed commenced or completed reassignment of gender, sexual orientation, age, religion or belief.
To this end we have our Equality Policy which is available on the school website.




The Curriculum

Curriculum Statement

Intent

Our aim is to provide a broad and balanced curriculum that equips pupils with the knowledge, skills,
and values they need to thrive academically, personally, and socially. At Norwood Green Junior School,
the National Curriculum is taught to all pupils as well as a wider curriculum that derives from the
school’s curriculum drivers. The Drivers were chosen to meet the specific needs of the school
catchment.

‘Healthy Advocates’ who have strong physical and mental resilience, taking responsibility for their
own health and well-being

‘Worldly Wise’ appreciating the richness of the world’s diversity, knowing their rights and
responsibilities to others and their environment




‘Successful Learners’ who are aware of how they learn and what they can do to improve and being
aware that learning and success can be accomplished in many forms.

The curriculum and teaching approaches are also designed in other ways to meet the needs of the
pupils.

Subject specific vocabulary and oracy have been given a high priority. The school has 95%+ pupils
with English as an additional language.

Visual learning strategies benefit all learners. The school has a Centre for the Deaf.

Significant Individuals Topic Y3-6 includes black and Asian female role models. It includes

pupils’ choice of role model, metacognition work and speech making.

Texts used in school reflect the school's ethnic diversity and neurodiversity and include a deaf
protagonist.

UNCRC - Article 29 - 'Education should develop each child's full potential'
Implementation
Enjoyment motivates learning

At Norwood Green Junior School, we believe enjoyment is vital for learning — that's why our tagline is
'A love of learning grows here'. We want both children and adults to enjoy learning.

We start each school year by building a positive learning culture based on respect for everyone
through a topic called 'Getting The Year Off To A Good Start'.

We begin each topic with exciting '"Wow' activities to get pupils interested in their new learning. Each
term, pupils visit a place connected to their topic or take part in a workshop at school to enrich their
learning.

Norwood Green Junior School

Teaching and Learning

Staff training and development

We prioritise training for all staff based on research and national trends. This helps staff reflect on
their practice and develop their subject knowledge and teaching skills.

Our approach to teaching and learning is set out in our Teaching and Learning guidance.

Meeting all children's needs

Teachers are trained to understand each child's abilities. They plan and teach lessons that are tailored
to where each child is starting from, making sure every child is appropriately challenged.

Curriculum planning
Subject leaders have created well-planned curriculums. These ensure that children build their

knowledge, skills and understanding year on year, from Key Stage 1 through to Year 6. Subject leaders
regularly check how well their subject is doing and use this information to improve the school.




A Topic Based approach

Each half term children are immersed in an engaging topic. Each topic is formed around a cross-
curricular theme, which takes its stimulus from either history or geography. Art, DT and writing then
form the main body of the topic work undertaken by the pupils. All other subjects are taught as
‘standalone’. Reading is prioritised with most topics being supported by quality texts. Teachers have
ownership of how to deliver subjects and often use a range of approaches to do teaching.

Some published schemes of work are adapted and used to deliver the following subjects:
Maths- Maths Mastery

Reading — Bug Club

Writing — The Power of Reading

RE- Discovery & Jigsaw RE

PSHE — Jigsaw PSHE

PE — Get Set 4 PE, Swimming at Heston Pool, JA Sports Coaches,

Music in Year 4— Hounslow Music Services

Part of the wider curriculum is taught through wider curriculum weeks. This is so that learning
can be focused on one key area of the curriculum. Wider curriculum weeks include:

Autumn 1: Getting The Year Off to a Good Start
Autumn 2: Diversity Week

Spring 1: Healthy Relationships — Learn 2 Respect
Spring 2: Healthy Living/Wellbeing

Summer 1: Debate

Summer 2: Outdoor learning and Sport Day

Wider curriculum weeks include lessons on:
Learning muscles (lifelong good learning behaviours)
School Values

Unicef Rights of a child (School Charter)

5 areas of well-being

School assemblies are used to reinforce the School Values, British Values, UNICEF Rights of a child,
educate about significant national and international events, charitable causes, books and reading and
cultural and religious diversity.

Democracy.
The rule of law.

unicef & A oy

UNITED KINGDOM - Tolerance of those of

different faiths and beliefs.
RIGHTS
RESPECTING
SCHOOLS




Curriculum Impact

Norwood Green Junior School ensures that children’s attainment in core and foundation subjects is in
line with or exceeding age-related expectations. Pupils are fully prepared for their next stage of
education, ready to contribute positively to society. This includes having a strong level of ability in core
subjects, having a broad range of skills, knowledge and understanding in foundation subjects and the
school’s wider curriculum. The School’s emphasis on personal skills including values, social skills,
resilience, and well-being enables the children to achieve in the broadest sense at the next key stage.

Assessment

Day-to-day assessment

Teachers assess children in different ways. The main way is through day-to-day observations of how
children are doing in class. This helps teachers decide what to teach next. They help children fill gaps
in their knowledge through marking and feedback.

Teachers focus on Key Performance Indicators (KPls) in reading, writing and maths. These help teachers
know if a child is working at the expected level for their age.

Tests
Children are tested every term in reading, writing and maths to check their progress. They also have
weekly tests in spellings and times tables.

Reports

Maths and English results are recorded on your child's end of year report. Other subjects are also
assessed against KPls and included in the end of year report.

Making connections

Our curriculum helps children make connections between different subjects and build on what they've
learned before. This helps them remember more. When children make these connections, they
understand their world better and can use their skills in different situations.

Celebrating work

Each term, children share their finished work with different audiences. Each year group shares their
learning with parents in special assembilies. This helps children feel proud of their achievements.

Monitoring

We check how well our curriculum is working through:
Learning walks (lesson observations)

Looking at children's work

Talking to pupils
You can find more information about our curriculum on the school website.

Swimming

Swimming lessons take place at Heston Leisure Centre for pupils in Year 3 only.




Acts of Worship

The school has been granted a determination because the majority of families in the school adhere to
faiths other than Christian. Parents have the right to withdraw their children from collective worship.

Parent Meetings

These are offered in the autumn and spring term. Inthe summer term following the end of year reports
being sent home, a parent may request an additional Parent’s evening with the relevant teacher.

Special Educational Needs and Disabilities (SEND)

Pupils with an Education Health Care Plan (EHCP) and pupils with learning difficulties are taught in
mainstream classes alongside their peers.

Our Special Educational Needs Co-ordinator (SENCo) monitors their progress and works closely with
parents and teachers.

Our SEND policy follows the government's Code of Practice and is updated when needed. You can find
more details about our Local Offer on the school website.

School Information and Routines
School Timings: Drop off and Collection of Children

The school operates a soft start. Children come to school at 8.50am allowing time for children to get
to class for the register at 9.00am. While children are waiting for the gate to open they must line up in
single file on the pavement, not blocking the gate entrances.

Gates open for parents at 3.25pm but collection is at 3.30pm. If you are going to be later than 3.30pm,
please ring the school office to inform us.

Two gates operate at the start and end of the day.

Parents can gain access to the school through the main gate entrance during the day by buzzing the
school office for access.

The electronic car park entrance should only be used for deliveries and staff.
Attendance and Punctuality

Regular attendance at school is one of the biggest indicators of success for children. Please ensure
that your child attends school every day. If your child is ill and cannot attend school, please contact
the school office staff as soon as possible on the day of absence. The Attendance Policy can be found
on our school website. If your child is going to be late, please ring through to the school office to alert
us. Punctuality is monitored by the school.

Term Time Leave

Holidays must not be taken in term time. The children have 13 weeks holiday each year and family
holidays should be arranged during these periods. We are unable to give permission for the children
to be absent from school for holiday purposes. Where there is a family emergency, proof of such an
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emergency will be required in order for an absence to be authorised. This will include evidence of
flight bookings where relevant. Contact in such circumstances should be made in advance to the
Headteacher via the school office.

Minimum expected attendance, as set by the Government is 96%

If your child is absent, then you should by law inform the school giving details of the reason.
Please notify the school should your child have a serious illness during a holiday.

Parents should not take their child away from school during term time. Should you do so then your
child’s place at school could be lost.

School must be informed of medical appointments and proof shown to staff in order that this can
be entered in the register.

No child is allowed to leave school unescorted to attend an appointment.

Communication between home and school

Your child’s class teacher will be happy to discuss any questions or concerns you may have during the
year. Teachers are available at the ends of the day, for very brief messages/conversations. Should a
longer conversation be needed, please make an appointment with them. The class teachers should
always be your first point of contact, but should you need to see the Headteacher or Deputy
Headteacher, please make an appointment with the school office.

A member of the Senior Leadership Team and the Pastoral Leader are available at the school gate,
before and after school to take messages for teachers and the office staff.

The school may also be contacted via email and telephone:
For general information, parent queries e.g. ParentPay/Free School Meals and vouchers,

appointment requests, emailed homework, requests to teachers, deputy head, pastoral lead and
headteacher please email office @ngjs.hounslow.sch.uk or call the school office on 0208 574 1726.

For reporting an absence, holiday requests and information (tickets, medical/medication
requests, late collection of pupils or change of adult collection at 3.30pm, library queries and year
group trips please email parents@ngjs.hounslow.sch.uk or call the school office on 0208 574
1726.

The school’s website has further information for parents: www.ngjs.co.uk

Home Learning

Home learning is set regularly and should be completed on time. Each year group has a home learning
programme, which is given to parents at the beginning of each school year. Parents can make a
valuable contribution to their child’s education by encouraging a positive attitude towards homework.

Homework is set during the term time using a range of resources. We are increasingly moving over to
a range of electronic resources to complete homework. Should you require a laptop to support your
child with this, please inform the office.

To further support your child at home, please use the Key Performance Indicators (KPls) from the Pupil
Reports for Reading, Writing and Maths to help them achieve age related expectations. These are
available on the school website:
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Year 3 - https://ngijs.co.uk/curriculum/Yr-3-KPI-Booklet
Year 4 - https://ngjs.co.uk/curriculum/Yr-4-KPIl-Booklet
Year 5 - https://ngijs.co.uk/curriculum/Yr-5-KPI-Booklet
Year 6 - https://ngijs.co.uk/curriculum/Yr-6-KPl-booklet

Each Year group will establish a home learning routine which will be shared with you. Please encourage
your children to maintain good homework routines and support them, as necessary. Should your child
not complete homework by the given date please contact the Class Teacher to inform them of the
reason. Should a child not complete homework and the teacher deem it necessary, the child may be
asked to complete this during their playtime.

Admissions Procedure and Transition: Infant to Junior to Secondary

The Local Authority manages all admissions and allocation of places. See the school’s Admissions
Policy on the school website for further details Norwood Green Junior School - Admissions Policy

(ngjs.co.uk).

Infant to Junior Intake

For admissions at point of transfer from Infant to Junior School, pupils attending the linked Norwood
Green Infant School will be given priority after Looked After and Previously Looked After pupils. Any
places remaining after this will be allocated to other external applicants in accordance with the
oversubscription criteria set out in the school’s Admissions Policy.

At Norwood Green we do our utmost to ensure a smooth transfer for your child from the infant school,
once they have completed Year 2.

Secondary Transfer

During your child’s final year in the junior school you will be asked to make an application for a
Secondary school. Each Secondary school publishes its own information prospectus, and all schools
will hold open days/ evenings in September and October, which will allow you to check out the facilities
and meet some of the staff and pupils. Some schools have specific criteria for admission based on faith,
so please do some research into this for your preferred school. You may also need to fill in
supplementary forms as part of the application process. If anything is unclear, or there is something
you do not understand about the admissions process, please get in touch with Hounslow’s admissions
team. You will have six preferences to make, so please use them all. You should list all your schools in
order of preference with your most preferred school as number one.

You can find further information on our website Norwood Green Junior School - Secondary School
Admissions (ngjs.co.uk)

Home Learning

Home learning is set regularly and should be completed on time. At the start of each school year, we
give parents information about what home learning your child will do.

You can help your child by encouraging a positive attitude towards homework.
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How homework is set

Homework is set during term time using different resources. We increasingly use online resources for
homework. If you need a laptop to help your child with this, please let the office know. Laptop hire is
subject to availability.

Supporting your child at home

To help your child at home, use the Key Performance Indicators (KPIs) from your child's report for
reading, writing and maths. These show what your child needs to learn to reach the expected level for
their age. You can find these on the school website.

Pastoral Leader

Mr Hutchinson is our Pastoral Leader. He supports the education and social development of our pupils.
He has special responsibility for our most vulnerable children and can help families access services and
support.

You can see Mr Hutchinson on the gate every morning, or contact him through the school office.

Mr Hutchinson's most important responsibility is keeping children safe (child protection and
safeguarding).

Child Protection and Safeguarding
Norwood Green Junior School is committed to keeping children safe. Ofsted judged our safeguarding
effective:

"The arrangements for safeguarding are effective. Governors and leaders have a strong understanding
of their safeguarding responsibilities. Leaders understand about the potential risks in the community.
They work proactively to deal with these. For example, leaders took action to make staff and pupils
aware of domestic violence. Leaders support vulnerable families effectively with additional help when
required."

Mr Hutchinson leads on safeguarding and raises awareness of local issues. He provides training for
staff and governors and updates our safeguarding policy. He works closely with the local authority,
NHS and police.

Our Designated Safeguarding Leads are:

Mrs Sehgal (lead)

Mr Hutchinson

Mr Makepeace

Ms Lawrence

Mrs Canbakis

Please contact any of us if you have a concern about a child or family in our school community.

Enrichment/ParentPay

At Norwood Green Junior School, we have a firm commitment to enhancing our curriculum. This
includes activities such as:

e Curriculum Workshops




Trips to places of interest linked to topics such as Science Museum, Boston Manor Park,
Natural History Museum, Hounslow Urban Farm, Gunnersbury Park & Museum, Sky Up
Academy Studios, Imperial War Museum and Gripped

Clubs

Year 6 School Journey (subject to Headteacher approval)

To fund these additional curriculum opportunities, we require the support of parents.

ParentPay is used for the payment of events. Parents will be informed by text or letter when they are
required to book/pay for an event.

Throughout a normal school year, we organise a range of enrichment activities to extend the children’s
learning.

Active Travel

Norwood Green is a TfL Stars accredited school and actively seeks to encourage children to walk,
scoot or cycle to school. We have secure bicycle parking on site and our children take part in Road
Safety training (Year 4) and Cycle training (Year 6).

Healthy School Commitment

We are committed to encouraging the children to make healthy lifestyle choices. We would like you to
support this by ensuring that your child:

Has a healthy breakfast before coming to school

Brings a piece of fruit and a bottle of water to school every day

Eats 5 portions of fruit or vegetables throughout the day

Walks, cycles or scoots to school as often as possible

Takes exercise or joins a sports club outside school

Goes to bed early on a school night

School Lunches — Universal Free School Meals

Hot lunches are provided on the school premises. The meals planned offer a balanced and varied diet
compliant to the food standards. An alternative menu for religious and dietary reasons is provided.

Families will need to order their food one week in advance. The deadline for this is Tuesday midnight
for the following week. Currently all children are entitled to a free universal meal. Children who bring
packed lunches should ensure that the contents are healthy.

How is Free School Meals (FSM) different from Universal Free Meals
Children are entitled to free school meals if parents receive one of the below benefits:
Income Support
Income-based Jobseeker's Allowance
Income-related Employment and Support Allowance
Universal Credit with a household income of no more than £7,400
Child Tax Credit, but not entitled to Working Tax Credit and have an annual income (as
assessed by the Inland Revenue) of no more than £16,190
Guaranteed Element of State Pension Credit
or are being supported by the National Asylum Support Service (NASS)




If you wish to make an application for Free School Meals you must now apply online via the London
Borough of Hounslow at https://forms.liberata.com/public-services/free-school-meals/hounslow. If
you are unsure whether you are eligible for Free School Meals and /or would like help with the
application, please contact Mr Hutchinson (Norwood Green Pastoral Leader).

If you are entitled to free meals but your child does not wish to take these up, we ask that you still
apply for this as the school and thereby our pupils will receive additional funding by the Government,
known as the Pupil Premium Grant. This funding is crucial to the school and its provision for children.
It does not mean that your children must have a hot school meal if you do not wish them to.

Packed Lunches

Packed lunches should be healthy and brought to school by the pupils at 9am. Please do not bring in
hot meals during the school day as this interrupts the office staff and your child’s learning for it to be
delivered/collected. Parents are to avoid including chocolate, cakes, crisps and sugary drinks.
However, on a Friday, the children are allowed to bring one treat from these items.

e [f your child has an issue with eating a healthy packed lunch, please contact the school.
e Please ensure the packed lunch boxes are labelled with your child’s name and class.

Healthy Packed Lunch Guide
Sometimes it can be tricky thinking of what to put in a lunch box ensuring it’s both tasty and healthy.
We hope this guide helps. These are foods some of Norwood Green pupils love. If there are other foods

you enjoy eating, we would love to hear about them.

A balanced packed lunch should contain:

Carbohydrates —these are bread, rice, potatoes, pasta and others.
Protein — including meat, fish, eggs, beans and others. ™
A dairy item — this could be cheese or a yoghurt.

Vegetables or salad and a portion of fruit.

Carbohydrates and proteins:
Sandwiches: tuna, chicken, ham, cheese, ploughman’s

Traditional food: roti (flat bread) & dhal, roti & yoghurt, potato stuffed paratha, chicken saag
(spinach), Aloo Matar, lemon rice, dolma (stuffed grapevine leaves), ladies finger (okra) curry

Pasta: Pasta salad, pasta with cheese and tomato Mini-pepperoni pasta

Dairy:
Yoghurts: Muller Corner, Choobs, Squashums
Dairylea Dunkers, Dairylea Lunchables, Cathedral City Kids Shapes, Cheese strings, Babybel

Fruit:
Apples, bananas, strawberries, satsumas, peaches, grapes

Salad:
Cut up cucumber, carrots and hummus, cherry tomatoes
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Tasty healthy treats:
Popcorn (not toffee), strawberry flakes, Fruit Winders, Sunny Raisins
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Drink plenty of fluids — the government recommends 6-8 cups/glasses of water a day.

Please supply your child with a drink at lunch time and a water bottle with a piece
of fruit for a morning snack.

PLEASE DO NOT INCLUDE PEANUT BUTTER OR NUTS IN CHILDREN'’S PACKED
LUNCHES.

Home Dinners - Children may be taken out of school for home dinners. Please inform the office
if this is required. If a child is taken out for home dinners they should remain out of school for the
whole of the lunchtime.




Centre for the Deaf

The Centre for the Deaf at Norwood Green Junior School is proud to be the junior provision in
Hounslow for deaf children with severe to profound levels of deafness. The Centre is an integral part
of the school.

We are very proud of the achievements of our deaf pupils. We value their achievements, not only
academically, but also in their social and emotional development. Great emphasis is placed upon giving
them life skills and the confidence to succeed.

Aims:
Our Centre provides specialist support so that deaf children:
e make good educational progress through high standards of teaching and learning
e are happy at school, feel included and can fully participate in school life
e have deaf peers and develop a sense of deaf identity
e acquire skills to develop independence and responsibility in order to move successfully
on to secondary school

Should the Centre for the Deaf be deemed to be an appropriate placement for any child not currently
at our school, Hounslow SEN section is the first point of contact for any requests for placement.

Uniform and Equipment

Although we do our utmost to look after children’s property, we cannot be held responsible for any
loss or damage that may occur. All property should be labelled so that mislaid items can be returned.

Please ensure that your child is fully prepared for school every day. This will include:

Full school uniform — grey trousers/skirt, teal sweatshirt, white shirt with collar and black or white
trainers.

PE kit — white T-shirt, black shorts, black tracksuit bottoms or leggings, black plimsolls. CHILDREN
WILL WEAR THEIR PE KIT TO SCHOOL ON THEIR GIVEN PE DAY (you will be informed about this
day once school starts).

Pencil case

Reading book (provided by school)

Packed lunch if required (please ensure the lunchbox is labelled with your child’s name)

Fruit and water

A small bag to carry books

Art shirt or apron is advisable




School Uniform

THERE SHOULD BE NO LOGOS OR STRIPES ON PE KIT OR TRAINERS




Items for Sale from the School Website or Office

Pricing £

Teal Sweatshirts (Ages 11-12, 13) (website purchase only)

Teal Sweat Cardigan (Ages 11-12, 13) (website purchase only)

Handwriting Pens

How to Purchase School Sweatshirts, Cardigans & Jumpers

All uniform items are sold through the school shop at www.ngjs.co.uk. Please select the
QUICK LINKS button on the right-hand side of the website front page then select the
SHOP option, this will take you to the school shop where you can purchase uniform.

SHOP.
PARENTPAY

SCHOOL CLOUD.
(PARENTS EVENING)
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Please browse through the shop making

your selections. Ensure that all the items you require are
placed in one order as each order incurs a transaction
charge to the school. Once you have made your
selections click on the basket icon in the top right-hand
corner to check-out.

When completing the pupil details, it is essential that we
have enough information to identify your child. Please
provide your child’s name and class. Parents of new
pupils that are unsure of their child’s class should enter
NEW YEAR 3 into the form box.

Please make sure that the uniform fits correctly prior to
removing any tags and disposing of packaging as we cannot exchange items without them.

Allow 1 working day for the orders to be processed (term time only). The uniform will be given to your
child to pass through to you. If you have any queries around uniform, including purchasing, please ring
or email the school office on 0208 574 1726 during school hours or email office @ngjs.hounslow.sch.uk.
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Norwood Green Junior School
GDPR Privacy Notice

Norwood Green Junior School is the data controller of the personal information you provide to us. This
means the school determines the purposes for which, and the manner in which, any personal data
relating to pupils and their families is to be processed.

Miss Blakeburn acts as a representative for the school with regard to its data controller responsibilities.
Miss Blakeburn is the data protection officer. Her role is to oversee and monitor the school’s data
protection procedures, and to ensure they are compliant with GDPR. She can be contacted on 0208
574 1726 or by email dpo@ngjs.hounslow.sch.uk.

Why we collect and use this information

Norwood Green Junior School holds the legal right to collect and use personal data relating to pupils
and their families. We may also receive information regarding them from their previous school, Local
Authority and/or the DfE. We collect and use personal data in order to meet legal requirements and
legitimate interests set out in the GDPR and UK Law, including those in relation to the following:

e Article 6 and Article 9 of the GDPR

e Education Act 1996

e Regulation 5 of the Education (Information about Individual Pupils) (England) Regulations 2013.

In accordance with the above, the personal data of pupils and their families is collected and used for
the following reasons:

to support pupil learning

to monitor and report on pupil progress

to provide appropriate pastoral care

to assess the quality of our services

to comply with the law regarding data sharing

We also use CCTV systems to monitor and collect visual images for security and the prevention of
crime.

The categories of pupil information that we collect, hold and share may include:
Personal information (such as name, unique pupil number and address)
Characteristics (such as ethnicity, language, nationality, country of birth and free school meal
eligibility)
Attendance information (such as sessions attended, number of absences and absence reasons)
Assessment information (such as national curriculum assessment results)
Relevant medical information
Information relating to SEND
Behavioural information (such as number of temporary exclusions)
Safeguarding information
Details of any support received including care packages and plans
Photographs
CCTV images captured in school

We also process special categories of personal information that may include:
Health information
Race or ethnic origin
Religion
Biometric information
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The lawful basis on which we use this information
We only collect and use personal data when the law allows us to. Most commonly, we process it
where:
We need to comply with a legal obligation
The processing is necessary for legitimate interest, such as providing an educational service to
your child
We need it to perform an official task in the public interest

Less commonly, we may also process personal data in situations where:
e We have obtained consent to use it in a certain way
e We need to protect the individual’s vital interests (or someone else’s interests)

Some of the reasons listed above for collecting and using personal data overlap, and there may be
several grounds which justify our use of this data.

Collecting pupil information

Whilst the majority of pupil information you provide to us is mandatory, some of it is provided to us
on a voluntary basis. In order to comply with the General Data Protection Regulation, we will inform
you whether you are required to provide certain pupil information to us or if you have a choice in this.

If we ask for your consent to use your personal information you can withdraw this consent at any time.
Any use of your information before you withdraw your consent remains valid. Please speak to the
Headteacher if you would like to withdraw any consent given.

Storing pupil data

Personal data relating to pupils at Norwood Green Junior School and their families is stored in line with
the school’s GDPR Data Protection Policy and Information Management and Retention Policy.

In accordance with the GDPR, the school does not store personal data indefinitely; data is only stored
for as long as necessary to complete the task for which it was collected.

Who we share pupil information with

We sometimes need to share the personal information we process with other individuals or
organisations. Where this is necessary, we comply with all aspects of the General Data Protection
Regulation.

Where necessary or required we share pupil information with:

schools that the pupil’s attend after leaving us
our local authority and other relevant local authorities
the Department for Education (DfE)

NHS

Speech & Language Therapist (where appropriate)
Behaviour Support (where appropriate)

Learning Support (where appropriate)

Educational Psychologist (where appropriate)
Social and welfare organisations

Courts

The Police

Why we share pupil information
We do not share information about our pupils with anyone without consent unless the law and our
policies allow us to do so.




We share pupils’ data with the Department for Education (DfE) on a statutory basis for example as part
of data collections including school census. Some of this information is then stored in the National
Pupil Database. This data sharing underpins school funding and educational attainment policy and
monitoring.

The DfE has robust processes in place to ensure the confidentiality of any data shared.

We are required to share information about our pupils with the (DfE) under regulation 5 of The
Education (Information about Individual Pupils) (England) Regulations 2013.

To find out more about the data collection requirements placed on us by the Department for Education
(for example; via the school census) go to https://www.gov.uk/education/data-collection-and-
censuses-for-schools.

The National Pupil Database (NPD)

The NPD is owned and managed by the Department for Education and contains information about
pupils in schools in England. It provides evidence on educational performance to inform independent
research, as well as studies commissioned by the Department. It is held in electronic format for
statistical purposes. This information is securely collected from a range of sources including schools,
local authorities and awarding bodies.

To find out more about the NPD, go to
https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-
information.

The department may share information about our pupils from the NPD with third parties who promote
the education or well-being of children in England by:

e conducting research or analysis

e producing statistics

e providing information, advice or guidance

The Department has robust processes in place to ensure the confidentiality of our data is maintained
and there are stringent controls in place regarding access and use of the data. Decisions on whether
DfE releases data to third parties are subject to a strict approval process and based on a detailed
assessment of:

e whoisrequesting the data

e the purpose for which it is required

o the level and sensitivity of data requested: and

e the arrangements in place to store and handle the data

To be granted access to pupil information, organisations must comply with strict terms and conditions
covering the confidentiality and handling of the data, security arrangements and retention and use of
the data.

For more information about the department’s data sharing process, please visit:
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data

For information about which organisations the department has provided pupil information, (and for
which project), please visit the following website:

https://www.gov.uk/government/publications/national-pupil-database-requests-received

To contact DfE visit: https://www.gov.uk/contact-dfe
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Requesting access to your personal data

Under data protection legislation, parents and pupils have the right to request access to information
about them that we hold. To make a request for your personal information, or be given access to your
child’s educational record, contact the Headteacher.

You also have the right to:
object to processing of personal data that is likely to cause, or is causing, damage or distress
prevent processing for the purpose of direct marketing
object to decisions being taken by automated means
in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed;
and
claim compensation for damages caused by a breach of the Data Protection regulations

If you have a concern about the way we are collecting or using your personal data, we request that
you raise your concern with us in the first instance. Alternatively, you can contact the Information
Commissioner’s Office at https://ico.org.uk/concerns/

If you would like to discuss anything in this privacy notice, please contact Miss Blakeburn by email at
dpo@ngjs.hounslow.sch.uk
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Introduction

Norwood Green Junior School
Charging Policy

The Governing Body recognises the valuable contribution that the wide range of additional activities, including
clubs, trips and residential experiences can make towards pupils' personal and social education. The Governing
Body aims to promote and provide such activities both as part of a broad and balanced curriculum for the pupils
of the school and as additional optional activities.

Charges

The Governing Body reserve the right to make a charge in the following circumstances for activities organised

by the school:

Musical Instruments

Wider Opportunities funds Ukulele lessons for Year 4 classes — there is no cost
to parents.

Individual music lessons (iRock & violin) when available, are charged termly to
parents wishing their child’s participation. Lesson numbers are limited and
parents are informed of the costs prior to sign-up.

Other Equipment

Parents are invited to provide their children with suitable clothing/footwear
for physical education and swimming.

Ingredients, Materials, Equipment
(e.g. cooking and DT)

In principle parents will be invited to contribute in cash or in kind on a
voluntary basis. The charges will cover the costs outlaid by the school .

School Journey - Residential

The school may not be able to offer a school journey trip every year. School
Journey is optional for families of Year 6 pupils. Families in receipt of Welfare
benefits will, upon request, receive financial support as deemed appropriate
by the GB. Requests will be considered by the Finance Committee and should
be submitted via the Headteacher.

Voluntary Contributions

Trips and events organised by the school to enrich the curriculum and pupils’
experiences will be charged per event via Parent Pay in order to cover the cost
of such expenses as entrance fees and workshops.

No child will be excluded because of family hardship though requests for
financial assistance should be submitted via the Headteacher to the Finance
Committee.

Extra-curricular activities

The Governing Body may charge for optional extra activities outside school
hours. Costs for these will be shared with parents prior to sign-up. Families in
receipt of Welfare benefits will, upon request, receive financial support as
deemed appropriate by the GB with requests being considered by the Finance
Committee and should be submitted via the Headteacher.

Breakages and losses

Parents/Carers will be asked to pay for the cost of replacing a broken window
or defaced, damaged or lost book or piece of equipment where this is the
result of a pupil’s behaviour. Breakages and fines incurred will be treated very
seriously. For our deaf pupils, repeated loss of audiological equipment will
result in a request for a deposit of £150 which will then be used to offset any
further loss of equipment.

Repeated losses by pupils of school equipment such as pens and pencils will
be charged at cost.

Charges will be made for loaned IT equipment if damaged or lost.

Homework Books

Parents are required to purchase Y6 CGP homework books for pupils to
support their learning.

Uniform

Parents are required to purchase the bespoke school sweatshirt, jumper or
sweat cardigan for pupils from the school via the school website shop. Other
items of uniform can be purchased from general retail stores.

Printing Costs

Please note that the school has the option to request payment for printing
documents (5p per page black and white, 10p per page colour). Please refer to
our Freedom of information Policy and Publication Scheme on the school
website.







Norwood Green Junior & Infant School
Holidays 2026/2027

Autumn Term 2026 —2" September to 18" December (Pupils start 3rd September)
(Half Term Monday 26" October — Friday 30" October)

September October November December

W | Th W F Th F Th

2 3

9 10

16 17

23

Spring Term 2027 — Monday 4" January to Thursday 25" March
(Half Term Monday 15 February — Friday 19" February)

January February March

W | Th F W | Th F

4 | s

11 12

Summer Term 2027 — Monday 12" April to Thursday 22" July (pupils finish 215 July)
(Half Term Monday 31t May — Friday 4™ June)

May June July August

W | Th W | Th F

1

8

15

Guide for Parents
Inset Day — School Closed to Pupils
First Day of Term for Pupils
Last Day of Term for Pupils
May Day — School Closed
School Holidays







Norwood Green Junior School Contact/Information Form 2026/27

TO ENSURE WE KEEP YOUR CHILD’S RECORDS UP TO DATE PLEASE FILL IN THE FORM

BELOW AND RETURN TO SCHOOL AS SOON AS POSSIBLE

Mother’s Name:

Father’s Name:

Name of Child:

Parents Country of Origin:

Brothers/ages

Class:

Child’s Country of Birth:

Sisters/ages

Male/Female

Child’s Nationality:

Home Telephone No:

Email (mum):

Contact Person 2 (if parents not available):

Work Telephone No:

Email (dad):

Tel No:

Does your child suffer from any illness/allergy e.g.
hay fever, asthma, nut allergy, use of plasters

Please choose either option 1,2 or 3

My child is always to be collected from school

alone.

My child predominantly travels home alone. | give permission for my child to travel home







Parent Consent Form 2026/2027

Child’s Name: Class:

Please indicate whether you give your consent in each case by ticking the relevant box on the right-hand side;
and sign and date the form on the last page before returning it to the school office.

On-site activities
| give my permission for my child to:

Use the school’s internet facility following the school’s e-Safety Code of Practice and Safety guidelines

Watch PG rated films at the teacher’s discretion, always under adult supervision

Off-site activities
| give my permission for my child to take part in:

Supervised local school trips across the four years of junior school education.

Supervised local sports events to local destinations (within 3 miles) away from the main school site

Photos and videos

We sometimes take photographs of pupils. We use these photos to help us to give people an idea of what life at
our school is like, for example in the newsletter and on the school website.

Please tick the relevant box(es) below.

I am happy for the school to take photos of my child.

I am happy for photos of my child to be used on the school website.

I am happy for photos of my child to be used in the school newsletter.

I am happy for photos of my child to be used in printed school materials, for example, the school prospectus.

I am happy for photos of my child to be used in internal displays.

I am happy for photos of my child to be used in the media, for example local newspapers.

I am happy for the school to take videos of my child.

I am happy for the school to use videos of my child for promotional and celebration purposes, such as on the
school website.




I am NOT happy for the school to take or use photos of my child.

I am NOT happy for the school to take or use videos of my child.

Medical information

We'd like your consent for some of the ways we store and share medical information about your child.

We'd like to:

Share information about your child with health professionals coming in to school, for
example to do vaccinations

Take information such as height and weight for public health monitoring initiatives This makes it easier for us
all to keep your child healthy.

| am happy for the school to share information such as my child’s height and weight with the NHS.

I am happy for the school to share information such as my child’s height and weight with the local
authority.

I am happy for the school to share information about my child (e.g., name) with health professionals
doing vaccinations.

| am NOT happy for the school to use and share medical information in these ways.

Direct Marketing/Use of Parent Contact Details

As a general rule, Norwood Green Junior School will not send 3™ party promotional information or direct marketing
material (such as fundraising for the school) to parents through channels such as mobile phones, email and the
Internet, without first obtaining your consent. We will contact you using your:

e Home and mobile phone numbers (including by text message/phone app)
e Email address
e Postal address

Using your contact details in these ways helps us to:

e Raise extra money to continue to improve the experience your child has at school
e Keep you in the loop with what’s happening at school
e Letyou know about extra-curricular activities on offer for your child




Please indicate whether you give your consent by ticking the box on the right-hand side

I am happy for the school to use my contact details to contact me about fundraising activities.

I am happy for the school to use my mobile phone number to send me information about the school newsletter
and other information via the school app.

I am happy for the school to use my email address to send me the school newsletter.

I am happy for the school to contact me about clubs being run in school.

I am happy for the school to contact me on behalf of external providers about events and clubs.

I am NOT happy for the school to use my personal data in the ways set out above.

You may withdraw your consent at any time by contacting the school. You can let us know by emailing the school
at DPO@ngjs.hounslow.sch.uk calling the school on 0208 574 1726, or just popping into the school office.

If you have any other questions, please get in touch.

Parent or carer’s name:

Parent or carer’s signature:
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NORWOOD GREEN JUNIOR SCHOOL

Home/School/Child Agreement

Children learn best when a purposeful partnership exists between home and school. This agreement sets out
responsibilities to ensure our children reach their full potential.
School Commitments
Ensure a safe, supportive, and caring environment for your child's wellbeing.
Encourage your child to achieve their full potential.
Regularly update parents/carers on their child's progress.
Offer a broad curriculum including online safety education and homework.
Celebrate pupil achievements.
Maintain high behaviour standards and address bullying.
Foster responsibility, social skills, and self-esteem in pupils.
Promote pupil leadership and set appropriate homework.
Involve parents/carers in school life and keep open communication through newsletters, texts, emails, and
the school website.

Address parent/carer communications promptly and encourage good attendance.

Parents/carers Responsibilities
» Ensure your child attends school regularly and punctually.
* Dress your child in the correct uniform and PE kit and label belongings.
» Support the school in maintaining high behaviour standards.
» Encourage your child to reach their potential and practice safe online behaviour.
» Communicate any concerns about your child respectfully to the school.
» Ensure homework completion and sign reading records.
* Follow school policies and engage in parent meetings.

* Treat the school community with respect and respond to school communications.

Pupils’ Responsibilities
Attend school on time and be ready to learn.
Be friendly, kind, and follow the school rules and charter.
Speak up if feeling unsafe or concerned about someone else.
Participate actively in lessons and ask for help if needed.
Wear the correct uniform and PE kit.
Be inclusive and respectful during playtimes.
Take responsibility for actions and behaviour in school and online at home
Behave responsibly on trips and in the community.

Complete homework and look after school property.

P Sabeh

Headteacher Parent







June 2026

Dear Parent / Carer

At Norwood Green we aim to ensure the safety of your child in all school activities. As part of our curriculum
during the school year, your child will be participating in food related activities where they will learn a range of
skills whilst preparing, cooking and tasting a range of dishes, including treats and soft drinks. Your child may also
receive treats to mark celebrations such as birthdays.

| would be grateful if you could complete and return the tear off slip below to the school office as soon as
possible indicating if your child has any food intolerances/allergies which must be accommodated throughout
these activities during the school year. If we do not receive the reply slip your child will be unable to participate
in these types of activities until we know whether they have any food intolerances or allergies. If your child
develops an allergy during their time at Norwood Green please ensure you let the school office know as soon as
possible.

Yours sincerely
? Cabeh

Mrs P Sehgal
Headteacher

Food Intolerances/Allergies

My child has an intolerance/ is allergic to the following foods/ingredients/food colouring:

Name of Child:

Signature of Parent / Carer:

Alove ok learning Jrows -
e

e

Norwood Green Junior School
Thorncliffe Road, Southall, Middlesex, UB2 5RN

Tel: 0208 574 1726 Fax: 0208 813 9511
Web: www.ngjs.co.uk

E-mail: office@ngjs.hounslow.sch.uk
Head Teacher: Mrs C Norfolk







WILSON|ONES

Simply Fresh

ALLERGY AND INTOLERANCE PROCEDURE

Referral Process:

1. Parents/guardians should request a copy of the Allergies and Intolerance Referral form [AIR
Form) from school reception if their child has a medically diagnosed allergy or intolerance and
would like to have a school meal for their child.

. One form must be completed per child and should be retumed fo the school along with the
supporting medical documentation (this should be no more than 3 years old). Please note, any
form received without supporting medical documentation cannot not be processed.

. The school will scan a copy of the completed form and medical documentation. This will then
be forward by the school to their nominated WilsonJones COperations Manager.

. Upon receipt of the completed form, we will devise a suitable menu (it may be necessary to
contact the parents if more information is required). Unfortunately, it is not possible to take into
consideration ‘likes and dislikes’ when choosing menu items — This service is for medically
endorsed allergies and intolerances only. Choices are based upon the current menu; this
assists the kitchen manager but also provides inclusive meals that are similar to the rest of the
school.

. All allergy modified menus will be emailed to the school by the Operations Manager. The
school will send a copy of the allergy modified menu to the parentsiguardians for their
reference.

The modified menu will only be implemented once the kitchen has received notification to do so by
their Operations Manager and training has been provided.

General Policies
Nuts

At WilsonJones we do not use nuts in our kitchens. Whilst we complete all the necessary controls
to minimise the risk and ensure our recipes are nut free, a small number of the products we use,
from some manufacturers are produced in factories where nuts have or may have been present.
We therefore advise parents/guardians to inform us and the school if their child has a nut allergy,
so their condition is known to WilsonJones and the school staff. If you do require a menu to be
created to avoid all products stating ‘may contain’ please indicate this on the refemral form.

Additional Serving Points

Our catenng service may be offered from multiple different serving points in each school and no
two schools are alike. These service points can include salf-service trollies & kiosks, Salad & Pasta
bars, self-sarvice catenng pod's etc. Due to the variety of different service points, it is possible that
a self-sarvice provision will not be monitored by a member of kitchen staff. In these instances, we
cannot take responsibility for food taken by pupils through free access or free choice. It is therefore
vital that school staff request allergy related information from our Catenng Manager on a case-by-
case basis to support pupils with allergies or intolerances wishing to use these self-service points.

Renewal of Menus

At the start of a new menu cycle, all pupils with existing modified menus will be automatically re-
ssued with an updated menu in line with the new menu. It is not necessary to complete another
AlR form. However, if your requirements change, you will need to complete another allergy and
intolerance form and provide new medical documentation indicating the changes.




WILSONJONES

Simply Fresh

ALLERGY AND INTOLERANCE REFERRAL FORM

Please complete and retum this form to the school reception staff, along with any supporting
medical documentation.
PLEASE COMPLETE ALL PARTS OF THE FORM AS REQUIRED (IN BLOCK CAPITALS).

Male/ Form/

Pupil
Name: e Female: ... Class:

School Name and Address:

* Allergy/ntolerance (please tick all that apply)

Milk Eggs Gluten Tree nuts

Mollusc

Celery Mustard Soy

Sulphur Dioxide/Sulphites

We/l require an allergy modified diet to exclude the allengies ticked above: | ¥

Please circle One menu choice only: Vegetanan / Main Meat / Main Halal*

TO PROCESS THIS FORM PLEASE ENCLOSE SUPPORTING MEDICAL DOCUMENTATION

WITH THIS REFERRAL FORM. FORMS WITHOUT OFFICIAL MEDICAL DOCUMENTATION
WILL NOT BE PROCESSED IN ACCORDANCE WITH COMPANY POLICY.

Parent/Guardian Contact Details

Name:
Email:

Address:

Comments:

Please note, you may be contacted by WilsonJones should any clanfication be needed.

Parent/Guardian Signature: ... ... Dater L

Flease allow at least 3 weeks from submission of this form to WilsonJones for a suitable menu to be available.

*Halal can only be provided in schools serving a Halal option
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